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Article I 

Name 
The name of this Society shall be The Washington Historical Society.  

 

Article II 

 Object 
Mission  

The mission of this Society is to acquire, preserve, and display Washington’s history.  

 

Article III  

Membership and Dues 
Section 1. The membership shall be open to all persons interested in the objectives of this Society 

upon payment of appropriate dues.  

Section 2. Annual dues 

 a. Shall be in the following categories: General, Student, Lifetime, Matching. 

 b. Giving categories shall be as follows President $10,000, Diamond $5,000, Platinum 

$2,500, Gold $1,000, Silver $500, Bronze $250.  

c. The Board of Directors may confirm honorary memberships. Honorary members shall 

be given membership privileges for one year.  

Section 3. The fiscal year shall be from May 1 to April 30. Dues are due and payable on May 1 

each year. Members whose dues are not paid by August 1 shall be dropped from membership.  

 

Article IV  

Officers and Elections 
Section 1. The Board of Directors shall be composed of a President, a Vice President, a Secretary, 

a Treasurer, the chairpersons of all six standing committees (detailed under Article Vlll), and 



 

others appointed as advisory members (no more than five). All persons on the Board and the 

committee chairs shall be members of the Society.  

Section 2. Officers shall be elected at the Annual Meeting.  

a. All officers shall be elected to a two-year term.  

b. Terms shall begin at the close of the Annual Meeting.  

Section 3. The Board of Directors shall meet a minimum of ten times a year.  

Section 4. The Board of Directors shall have general supervision of the affairs of the Society 

between its meetings.   

Section 5. The majority of the total number of board members shall constitute a quorum. Voting 

can be done in person, virtually, or by phone. Board members should hear and participate in the 

discussion of a particular item prior to voting on it. 

Section 6. Advisory Board of Directors members are appointed by the Board of Directors with a 

majority approval of the Board.  

Section 7. Vacancies shall be filled by the Board with a majority vote. A person so selected shall 

serve through to the next Annual Meeting.  

 

Article V 

Duties of Officers 
Section 1. Officers shall perform the duties prescribed by these bylaws and by Robert’s Rules of 

Order Newly Revised.  

Section 2. The President shall  

a. Preside at meetings of the Society.  

b. Be an ex-officio member of all committees except the Nominating Committee.  

c. Prepare the agenda for the monthly Board Of Directors meetings.  

d. Be the spokesperson for the Society.  

e. Shall give approval for all publicity.  

Section 3. The Vice President shall assist the President in any duty, when needed.  

Section 4. The Secretary shall keep the minutes of the Society and of the Board of Directors 

meetings.  

Section 5. The Treasurer shall:  

a. Be custodian of all funds of the Society.  

b. Collect the mail.  

c. Work with the Executive Director to keep an itemized account of receipts and 

expenditures, and a file of the bills.  



 

d. Work with the Executive Director to present a written balance sheet and profit and loss 

report at all regular meetings and prepare an annual report which shall be presented to the 

Auditing Committee.  

Section 6. The Board of Directors shall appoint all committee chairpersons, including the ad-hoc 

Nominating Committee. The Nominating Committee chairperson shall present the slate of 

officers at the Annual Meeting.  

Section 7. The Board of Directors: 

 a. Shall approve and award necessary contracts with proper documentation.  

b. A recommendation of the committee will be carefully considered, but the Board makes 

the ultimate decision regarding contracts.  

c. Shall approve all events and public fund-raising projects.  

d. Shall approve all grants, as to scope and intent, before they are written. 

e. A paid employee cannot be an officer or a member of the Board of Directors or a 

committee member. 

If the Board determines the need to hire a professional director, the Executive Director shall be a paid 

employee of the organization and shall work closely with the Board President. Duties are outlined in 

detail in the Executive Director contract.  

 

Article VII 

General Membership Meetings 
 

Section 1. The April meeting shall be known as the Annual Meeting and shall be for the purpose of 

receiving reports, electing officers, and such other business that may arise.  

Section 2. At all meetings: 

a. A majority of the members present will constitute a quorum.  

b. Voting at general membership meetings must take place in person.  

Section 3. Special membership meetings  

a. May be called by the Board.  

b. May be called by the President.  

c. Shall have the intent of the meeting stated in the call. No other business may be transacted.  

 

 

 



 

Article VIII 

 Committees 
 

Section 1. The standing committees shall be: Collection Management, Events, Membership, Property, 

Display, and Education. There can be up to five additional board members as advisory members.  

a. Collections Management- The Archivist-Curator:  

i. Be charged with the responsibility of receiving, collecting and archiving any gift or purchase 

of any historical artifacts, articles and information regarding the history of Washington.  

ii. Prepare the items for proper storage.  

iii. Only in an unusual or temporary situation would an item be accepted “on loan.”  

b. The Education Committee shall act as a liaison:  

i. To the schools with Time Travels in Trunks and other programs developed in cooperation 

with the schools and approved by the Historical Society Board of Directors.  

ii. To create other educational programming for the community as desired with Board 

approval. 

c. The Events Committee shall co-ordinate a yearly calendar of events such as the: Garden Walk, 

Christmas Walk, Kitchen Tour, Programs, Annual Banquet, Roots Award, Pet Parade, Ice Cream Social, 

and other events as approved by the Board of Directors.  

d. The Membership Committee:  

i. Work with the Executive Director to  review official records of members and 

membership dues and assist in dues-related activities.  

ii. Will assist with planning and coordinating membership campaigns.  

 

e. The Display Committee 

The Display Committee shall be responsible for creating and maintaining displays at the WHS offices and 

at any off-site locations as allowed (i.e. Five Points lobby). Such displays should further the mission of 

the Society by highlighting important historical people and events. The Property Committee shall:  

i. Be responsible for the interior and exterior maintenance of WHS property. This committee 

shall be responsible for noting needed maintenance inside and outside the properties.  

ii. The committee shall assist in securing and reviewing secure bids from craftsmen for repair or 

renovation of historical structures and objects acquired by the Society, following the steps 

listed below:  

1. Minimum of three bids per job for all work over $1000.00 (at least one should be 

local, if possible)  

2. Bids must be returned in a timely manner.  

3. Bids for like projects should be presented to the Board at the same time.  

4. A recommendation of the committee is welcomed, but the ultimate decision 

regarding bids is made by the Board.  

Section 2. Duties of each committee may change as needed.  



 

Section 3. Such other committees, standing or special, as shall be deemed necessary to carry on the 

objectives of the Society shall be appointed by the President with the approval of the Board of Directors.  

Section 4. Any person serving on a committee must be a member of the Society.  

 

Article IX  

Finance 

 
Section 1. There shall be four separate independent accounts kept by the Society: the Operations 

Checking Account, the Restoration Checking account, a managed account, which consists of the 

Endowment Account, and a Restoration Account. The Executive Director may work with the treasurer to 

maintain  all accounts, including the safety deposit box.  

Section 2. The Operations Checking Account shall be used for the payment of routine operating 

expenses of the Society such as the utilities, cleaning, salaries, etc. Money for this account shall come 

from sources such as membership dues, interest, and donations as well as specific fund-raising projects so 

designated by the Board of Directors and Matching Fund monies generated by dues or donations from 

donors’ employers. This account may also include some temporary sub-accounts as allowed by the Board 

of the Society for specific interest and to keep down the number of actual bank accounts necessary.  

Section 3. The Restoration Checking Account will be a holding account until money needs to be 

transferred to pay bills for restoration activities and then will be put back in operations account to pay and 

easily track expenditures.  

Section 4. The Managed Account includes the Endowment Account and the Restoration Account with 

sub-categories, which will be used to allow the interest from these investment accounts to be used for the 

necessary expenses of the society, without using the principal. This account receives its funding through 

specific bequests, special fund-raising projects, or by other means as the Board sees fit. The principal of 

the accounts should not be used without an affirmative vote of the Board. The Board of Directors shall 

select the agency to manage the accounts.  

Section 5. The Society shall allow for other special accounts for holding/investing the assets of the 

society on a special basis. An example of this would be the donation of Walgreen stock that is held in an 

investment account with a broker.  

Section 6. The accounts of the Society shall be audited annually by June 1st. The audit report shall be 

read at the Board of Directors meeting and become part of the recorded minutes of the Board of Directors.  

Section 7. The President shall have a budget of no more than $1,500 per calendar year.  

Section 8. Expenditures by anyone exceeding $500 shall require a vote from the Board of Directors.  

Section 9. All submissions for reimbursement must be accompanied by a receipt and information 

regarding the purchase, payee, date, etc.  

  



 

 

Article X  

Parliamentary Authority 
 

The rules contained in the current edition of the Robert’s Rules of Order Newly Revised shall govern 

the Society in all cases to which they are applicable and in which they are not inconsistent with these 

bylaws and any special rules of order the Society may adopt.  

 

Article XI  

Amendment of Bylaws 

 
A proposed amendment to these bylaws must first be approved by the Board of Directors prior to the 

annual meeting. It must then be approved by a two-thirds vote of the members present at the annual 

Meeting of the Society.  

Article XII  

Required By IRS Guidelines 

 
1. No part of the net earnings of the corporation shall inure to the benefit of, or be distributable to its 

members, trustees, officers, or other private persons, except that the corporation shall be authorized and 

empowered to pay reasonable compensation for services rendered and to make payments and distributions 

in furtherance of the purposes set forth herein.  

2. No substantial part of the activities of the corporation shall be the carrying on of propaganda, or 

otherwise attempting to influence legislation, and the corporation shall not participate in, or intervene in 

(including the publishing or distribution of statements) any political campaign on behalf or in opposition 

to any candidate for public office.  

3. Notwithstanding any other provision of these bylaws, the corporation shall not carry on any other 

activities not permitted to be carried on (a) by a corporation exempt from federal income tax under 

section 501 (c) (3) of the Internal Revenue Code, or the corresponding section of any future federal tax 

code.  

4. Under the dissolution of the corporation, assets shall be distributed for one or more exempt 

purposes within the meaning of section 501(c) (3) of the Internal Revenue Code, or the corresponding 

section of any future federal tax code, or shall be distributed to the federal government, or to a state or 

local government, for a public purpose. Any such assets not so disposed of shall be disposed of by a 

Circuit Court of the county in which the principal office of the corporation, as said Court shall determine, 

which are organized and operated exclusively for such purposes. 


